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Subject: MINUTES OF THE MEETING OF DEPARTMENTAL 
PROMOTION COMMITTEE (BS-01 & 15) HELD ON 30TH 
APRIL 2021 IN THE OFFICE OF DIRECTOR (ADMN & 
FINANCE), RDA 

A meeting of Departmental Promotion Committee to consider 

the promotion case of employees in BS-1 to 15 was held on 30.04.2021 

under the Chairmanship of Director (Admn & Finance), RDA in his office 

chamber. Following attended the meeting:- 

i. Mr. Asif Mahmood 	 Chairman 
Director (Admn & Finance) 

ii. Mr. Amer Rashid 	 Member 
Director Engineering 

iii. Mr. Jamshaid Aftab, 	 Member 
Director (LU&BC) 

iv. Mr. Shahzad Haider 	 Member 
Director (MP&TE) 

v. Ms. Saima Younas 	 Member 
Director (Estate Management) 

vi. Mr. Tariq Mahmood Ch. 	 Member 
Director PHATA / 
Rep. of HUD&PHED 

vii. Mr. Asif Bashir 
Assistant Director (Admn) 

Member / Secretary 

2. 	Following agenda item was considered and decision taken by 

C the Departmental Promotion Committee. 



AGENDA NO. 1:- 

Subject: PROMOTION TO THE POST OF SENIOR CLERK / BS-14 

3. 	The promotion case of Ms. Shabana Naz, Junior Clerk and 

Mr. Muhammad Imran, Junior Clerk / BS-11 was placed before the 

Departmental Promotion Committee for consideration against the post of 

Senior Clerk / BS-14. It was briefed to the Committee that both the officials 

have about 11 years and 05 month service available at their credit. No 

Inquiry is pending against them, Performance Evaluation Reports of both 

are complete, hence fulfill all the prerequisites, thus, can be considered for 

promotion against the post of Senior Clerk / BS-14 on regular basis. 

RECOMMENDATION: 

4. It was recommended by the Committee that Ms. Shabana Naz, 

Junior Clerk and Mr. M-L1"1 ad I ran Junior  Clerk be promoted against 

the post of Senior Clerk / BS-14 on regular basis. 

AGENDA NO. 2:- 

Subject: PROMOTION TO THE POST OF STAFF CAR DRIVER / BS-11  

5. The promotion case of Mr. Muhammad Nadeem, Driver / BS-06 

was placed before the Departmental Promotion Committee for consideration 

against the post of Staff Car Driver / BS-11. It was briefed to the Committee 

that Mr. Muhammad Nadeem, Driver / BS-06 has about 26 years service 

including 7 years service in BS-06 at his credit. No Inquiry is pending 

against him, Performance Evaluation Reports are complete, hence fulfills all 

the prerequisites, thus, can be considered for promotion against the post of 

Staff Car Driver / BS-11 on regular basis. 

RECOMMENDATION: 

6. It was recommended by the Committee that Mr. Muhammad 

Nadeem, Driver / BS-06 be promoted against the post of Staff Car Driver / 

BS-11 on regular basis. 



AGENDA NO. 3:- 

Subject: TIME SCALE PROMOTION OF MR. QADEER AHMED,  
ELECTRICIAN IN BASIC PAY SCALE 07 

7. 	It was briefed that Government of the Punjab, Finance 

Department vide letter No. FD.PC.40-80/2015 dated 26.07.2017 intimated 

that Governor of the Punjab has been pleased to allow time scale promotion 

to employees in BS-05 to BS-15 holding promotion / non-promotion posts, 

where none or only one time promotion in the entire service is prescribed in 

the rules, on satisfactory completion of each 10-years of service, as under:- 

1) BS 5- 10 3 steps 
2) BS 11-15 2 steps 
3) Auto CAD Operator (BS-12) 3 Steps 
4) Data Entry Operator (BS-12) 3 Steps 
5) Sanitarian (BS-9) 4 Steps 
6) Surveyor (BS-11) 4 Steps 

8. Mr. Qadeer Ahmed was appointed as Electrician BS-05 on 

20.03.1995. The official was granted time scale personal upgradation in 

BS-06 w.e.f. 01.01.2016 in light instructions of Government of the Punjab 

vide order dated 19.03.2016. The official has about 25 years and 06 months 

service at his credit. As per above referred Finance Department, employees 

in BS-5 to 10 are entitled for time scale personal promotion thrice during 

their service. As per Clarification issued by Government of the Punjab, 

Finance Department vide letter dated 09.08.2016, the first step time scale 

personal promotion is to be granted without DPC while the second step time 

scale promotion will be allowed with effect from the date of completion of 20 

years' service (but not prior to 01.01.2016) through DPC which will 

ascertain the service record of the concerned employee. The ACRs of the 

official are complete. No inquiry is pending against the official. The official 

completed the qualifying service of 20 years on 20.03.2015, but the second 

step time scale personal promotion cannot be granted prior to 01.01.2016. 

RECOMMENDATION: 

9. It was recommended by the Committee that Mr. Qadeer Ahmed 

/ BS-06 be granted time scale personal upgradation in BS-07 w.e.f. 

01.01.2016. 

• 



AGENDA NO. 4:- 

Subject: PROMOTION TO THE POST OF JUNIOR CLERK / BS-11  

	

10. 	It was briefed to the Committee that as per Government of the 

Punjab, S&GA Department Notification No. SOR-III-2-28/90 dated 

25.10.1992, 20% posts of Junior Clerks shall be filled in by promotion from 

amongst the employees of all categories from BS-1 to BS-04 who are 

otherwise eligible for appointment to the post. Government of the Punjab, 

S&GA Department vide Notification dated 04.04.2016 has specified following 

criterion to fill up the post of Junior Clerk / BS-11 through initial 

recruitment: . 

(i) Higher Secondary School Certificate (Second Division) 
from a recognized Board 

(ii) A speed of 25 words per minutes of typing on 
computer in English and 

(iii) Proficient in Mirco soft Office or any other compatible 
office application and he shall demonstrate such 
proficiency 

	

11. 	Mr. Habib-ur-Rehman, Naib Qasid, Mr. Zafar Iqbal, Naib Qasid, 

Mr. Muzamil Hussain, Naib Qasid, Mr. Yasir Hussain, Naib Qasid and 

Mr. Tarab-ul-Hassan Shah, Scheme Chowkidar have Higher Secondary 

School Certificate. Accordingly, their typing test on computer was 

conducted. Mr. Habib-ur-Rehman, Naib Qasid, Mr. Zafar Iqbal, Naib Qasid, 

Mr. Muzamil Hussain, Naib Qasid did not pass the typing test. Mr. Yasir 

Hussain, Naib Qasid and Mr. Tarab-ul-Hassan, Scheme Chowkidar have 

passed the typing test having typing speed of 26 wpm and 27 wpm 

respectively, hence, both fulfills the prerequisite, thus, can be considered for 

promotion against the post of Junior Clerk / BS-11. 

RECOMMENDATION: 

12. 	It was recommended by the Committee that Mr. Yasir Hussain, 

Naib Qasid and Mr. Tarab-ul-Hassan, Scheme Chowkidar be promoted 

against the posts of Junior Clerk / BS-11 on regular basis, whereas 

promotion case of Mr. Habib-ur-Rehman, Naib Qasid, Mr. Zafar Iqbal, Naib 
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Qasid, Mr. Muzamil Hussain, Naib Qasid be deferred as they do not pass the 

typing test. 

13. 	The meeting was concluded with votes of thanks by the Chair. 
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RAWALPINDI DEVELOPMENT AUTHORITY 
(ADMN & FINANCE DIRECTORATE) 

ATTENDANCE SHEET 

Subject: DEPARTMENTAL PROMOTION COMMITTEE MEETING (BS-1 TO 15) 
HELD ON 30.04.2021 AT 11:30 A.M  
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